CornacopaH [Tpunsito Y1BepxKIeHo

Sy Cﬁ%zu( MearorH4eckKuM COBETOM npikasom ot 02.09.2013 r. Ne 203
1’ip0T0K0J1 POTOKOJ OT £4. 4. A&78 . N7 JIUPEKTQP VY «COLL Ne 38»
oT «i8» 4f. 2278 Ne v Mffd : I. A. MenBeneBa

MMonoxkenue -
00 2/IeKTPOHHOH noyTe

‘4
| O0uiHe moJI0KeHHs

1.1. Tlonoxenue o6 snexTpoHHOM mnoure MOY «COII Ne 38» (namee -
[Tonoxenre) pa3paboTaHO B COOTBETCTBHHM ¢ TpeGopanusaMu DenepaabHOro
sakoHa ot 08.07.2006 No 149-03 «O6 uubopmauuu, HHPOPMALKOHHBIX
TEXHONOrUAX M 3aiure WHbopmanun» (B peld. DexepalbHBIX 3aKOHOB  OT
27.07.2010 Ne 227-@3, ot 06.04.2011 Ne 65-®3, or 21.07.2011 Ne 252-®3, ot
28.07.2012 Ne 139-®@3, ot 05.04.2013 Ne 50-@3, or 07.06.2013 Ne 112-®3, ot
02.07.2013 Ne 187-®3), ®enepanbHoro 3akoHa ot 27.07.2006 Ne 152-03 «O
epcoHaIbHBIX JaHHbIX» (B ped. DesepaibHeX 3akoHOB 0T 25.11.2009 Ne 266-
@3, ot 27.12.2009 Ne 363-@3, ot 28.06.2010 Ne 123-D3, ot 27.07.2010 Ne 204-
@3, or 27.07.2010 Ne 227-@3, ot 29.11.2010 Ne 313-®3 ot 23.12.2010 Ne 359-
@3, or 04.06.2011 Ne 123-@3, 0125.07.2011 Ne 261-D3, ot 05.04.2013 Ne 43-D3,
ot 23.07.2013 Ne 205-D3), ®enepansHoro 3axona or 06.04.2011Ne 63-P3 «O6
INEKTPOHHOH MOAITHCH».

1.2. MOY «COII Ne 38» wumeer CBOH ajpec 3JIEKTPOHHOM IOYTHI:
sarshkola38(@yandex.ru

1.3.  Dnexrponnas noura B MOY «COILl Ne 38» MOKeT MCIIOIB30BATECS TOJIBKO
B (YHKUHOHAIBHBIX U oOpasoBaTenpHbIX Lensax. [lonab3oBarenu AOKHEI
cobmoaTh dTHUECKHe HOpMbI 00weHus. [lepea oTrpaBieHHeM COOOIIEHHs HITH
or4era HeoOXOIUMO MPOBEPSTH IPABONHUCAHUE U IPAMMATHKY TEKCTa.

1.4, Tlonp3oBaressim 3anpenieHo:

1.4.1. Y4acTBOBaTb B PAcCBUIKE MOCIAHUM, He CBS3aHHLIX ¢ 00pa3oBaTE/bHBIM

IIPOLIECCOM.

1.4.2. TlepechlnaTb MO NPOM3BOJBHBIM  agpecaM He  3aTpeDOBAHHYIO
notpebuTesIMA HHGOPMAILHIO (CTiam).

1.4.3. OtnpaBiisiTh COOOIIEHHS MTPOTHBO3AKOHHOTO WIIH HEITHYHOTO CONCPIKAHUS.
1.4.4. Vicnionbp30BaTh MacCOBYIO PACCBUIKY JIEKTPOHHOM IOYTEL, 32 UCKIIOYCHHEM
HEOOXOJUMBIX CITy4aes.

1.5. DrekTpoHHOe [OCIAaHWe He JOJDKHO HCIONB30BATECS Ul IIEPEChUIKA
CEeKpeTHOH ¥  KOH(uAeHUHanbHOH  HMH(OpMAaUWH, MOCKONBKY  ABJIACTCS
IKBHBAJIEHTOM ITOYTOBOH OTKPBITKH.



2. Ilopsinok oOpabGorTku, mnepejayn W npHeMa JA0KYMEHTOB 10
3JIEKTPOHHOM nmo4Te

2.1.  Ilo 3meKTpOHHOM 110YTe NPOU3BOAMTCS MOTYUYEHHE U OTIPAaBKa HHPOPMAIIHH
3aKOHO/JATeJIBHOr0, HOPMATHBHO-NPABOBOro, y4eOHOro, y4eOHO-METOAMYECKOTO
xapakTepa.

2.2.  Jlna obpaboTkm, nepenavd u rnpreMa HHGOPMALIUH 110 JIEKTPOHHOM [10YTe B
MOV «COI Ne 38» mnpuka3oM Ha3Ha4aeTcs OTBETCTBEHHOE JIHMLO - OIeparop
AEKTPOHHOM TTOYTBI.

2.3. Omneparop 53JeKTPOHHOH TMMOYTE AODKeH obecrednuTs OecriepeboiiHoe
(GYHKLIHOHHPOBAHKE 3ICKTPOHHOMN MM0YThI B TeueHHne padodero JHs.

2.4. Ilpu oOyuenuu pabore ¢ MeKTPOHHON MOYTOH y4alllUXCsl OTBETCTBEHHOCTH
3a paboTy C 1OYTOM HECeT yUHTEb.

2.5. Bce mnepenaBaeMple MO 3JIEKTPOHHOH modTe (ailabl IO/DKHBI MPOUTH
[IPOBEPKY AHTHBUPYCHBIMH cpejacTBaMi. OTBETCTBEHHOCTH 3a HEHaIJlexkalllylo
MOATOTOBKY MH(OpPMALKMK K Iepeaade 110 IEKTPOHHOW I[0YTe HECeT OmepaTop
NIEKTPOHHOM ITOYTHI.

2.6. llepenaBaembie ¢ IOMOLILIO JIEKTPOHHOM MOYTHI O(HULMATLHEIE JOKYMEHTBI
JOJKHBI UMETh UCXOASALLIHM perucTpalMoOHHbIi HoOMep.

2.7. Bce nepeyaBaembie yueOHO-METOANYECKHE U CITPABOYHO-UH(POPMAIIMOHHBIE
MaTepuanbl  JIOJDKHBI  IIepeAaBaThCsi C  CONPOBOAMTEIBHBIM  COOOIIEHHEM
(mucEMOoM).

2.8. Ilpu odopmiieHHd 3J1eKTPOHHOrO coolueHus (nucbMa) HeoOX0AUMO
3aI0JIHATE CIIEAYIOLIUE MO

2.8.1. Appec nomyvarens.

2.8.2. Tema 3/1eKTPOHHOIO COOOIICHHS (TTHCHMA).

2.8.3. TekcT 3yeKTpOHHOrO cooOuIeHUs (MpH HEOOXOAMMOCTH, MOIYT OBITH
BJIOXKEHBI pa3iiniHble (paiibl).

2.8.4. Tloxnuce oTrpaBUTelIs.

2.9. Ilpm nomyyeHWH 3JEKTPOHHOro  cooldmieHus  (IKMCbMa)  OIEPaTOp
3NIEKTPOHHOM IMOYTHI:

29.1. [y6unupyrorcs coobuieHude (IMCbMO) B BHJAe KONHHM Ha OyMaxHOM
HocuTesne W perucrtpupyer ero B JKypHasle peructpauuu M - KOHTPOJS
MOCTYNAOILEH 2J€KTPOHHOH T0YTHI.

29.2. [Ilepenmaer cooOuleHHe (IMMCEMO) Ha PACcCMOTPEHHE IHUPEKTOPY HIH, B
cllydae yKa3zaHUs, HEIIOCPEeICTBEHHO ajipecary.

2.93. B ciydae HEBO3MOXKHOCTH IPOYTEHHs 3JEKTPOHHOTO COOOIIEHUS
yBeZioMIIs1eT 00 3TOM OTIIPaBUTEIIsI.

2.10. llepemaBaemass W  OpUHMMaeMmash  JIEKTPOHHAs  KOPPECIIOHIEHLHS
pPETHCTPHpPYeTCS B COOTBETCTBHHM C  MpaBWJIaMH  JIeJONPOHM3BOJCTBA,
ycranoBiaeHHBIMUA B MOY «COILLL Ne 38».



2.11. llpuHsATblE W  OTHpABJIEHHBIE 3JICKTPOHHBIE  COOOIIEHUs  (MHCBMA)
COXPAHSIOTCS Ha JKECTKOM [MCKE KOMIIbIOTepa B COOTBETCTBYIOLIHX APXHBHBIX
narnkax.

2.12. OrnpaBka ¥ MOJNy4YeHHE 3IIEKTPOHHBIX JOKYMEHTOB OCYILECTBIISAETCA C
UCIIOJIB30BAHUEM TMPOTPAMMHBIX IIPOJAYKTOB, IpPeAHA3HAYEHHBIX Jyisi paboThl ¢
3NeKTpoHHOHI nouTol B MOY «COILI No 38y,

3.  OTBeTcTBEeHHOCTH

&l I/I3meHg;me O0(QHUUHAIBLHOIO 3JIEKTPOHHOTO TI0YTOBOrO  aapeca MOY
«COII Ne 38» cornacoBbIBaeTCs C IMPEKTOPOM.

3.2. Tlo daxry wu3MeHeHHs ODHIMAILHOIO JIEKTPOHHOIO IMOYTOBOrO SIIMKA
agmuauctpanus MOY «COILLL Ne23»  o0s3ana yBeJOMHTH WH()OPMALMOHHBIM
NHCBMOM  OTJed  0o0pa3oBaHKs  aJAMMHHMCTPALMM  3aBOJCKOrO  paioHa
MyHuLUnabHOro odpasobanus «l'opox CapaToB» 3a 3 paGouux JiHs /10 CMEHBI
3JICKTPOHHOTO TIOYTOBOIO SIIMKAa C YKa3aHUEM J[aTbl, ¢ KOTOPOW H3MEHEHHsI
BCTYIAIOT B CUITY.

3.3, OTBeTCTBEHHOCTh 3a (YHKIMOHHPOBAHHE O(UIHAILHOTO 3JIEKTPOHHOIO
nouroBoro simpka B MOY «COILL Ne23» necer nupexTop.

3.4. Oneparop 3JeKTPOHHOU TOYTHI HECET OTBETCTBEHHOCTD 34!

3.4.1. [logmepkky B paboOTOCIIOCOOHOM  COCTOSIHUM — TEXHMYECKOTO U
MPOrpaMMHOI0 obecriedeH s, OTBEYalOIero 3a (YHKIHOHUPOBAHHE HJIEKTPOHHOI
noutsl B MOV «COILLI No23»,

3.4.2. becniepeboiiHoe (yHKLUHMOHHPOBAHHE JJIEKTPOHHOW IOYTHI B TEUEHHE
paboyero aHs.

3.4.3. Ilprem 2/1eKTPOHHOMN MOYTEHI,

3.4.4. YnTaeMOCTb U JOCTOBEPHOCTh EKTPOHHOM MOYTHI.

3.4.5. Pacneyarky (ecam HeT JpYrMX BO3MOKHOCTEH  O3HAKOMIJIEHHS C
JIEKTPOHHBIM BAPUAHTOM TEKCTa) 3JIEKTPOHHOM MOYTHI.

3.4.6. Yuer u pacnpe/eeHue MOCTYNAIOMNUX JOKYMEHTOB.

3.4.7. Ilepenauy JIOKYMEHTOB Ha paccMOTpeHue JHAPEKTOopY (B
JIeJIOTPOU3BOICTBO).

3.4.8. IloaroToBKy, OTIIPABKY U KOHTPOJIb MOJIYYCHHs JOKYMEHTA aJpPEeCcaToM.
3.4.9. Opranusanuio, B ciiydae HeOOX0AUMOCTH, [TIOBTOPHOM OTIPABKH JAOKYMEHTa
azpecary.

3.4.10. Benmenme JKypHana perucrpallid W KOHTPOJISL  IOCTYMAMONIEH
JIEKTPOHHOH TOYTHI,

3.4.11. OneparuBHOe pelIeHHe BOMPOCOB [0 padoTe JIEKTPOHHOH MOYTHI



4, [Mopsaok BHeCEHUS u3mMeHenuii B MOJIOKeHHE H npeKpaileHus ero
aeficTBUS

4.1. Tlonoxenue BCTymaer B CHIy €O qHs yTBEPIKACHHMS PYKOBOUTEICM
06pa3oBaTEeIbHOr0 yUpEKACHU, 1 NeWCTBYIOT 10 €r0 OTMEHDI.

4.2. B nacrosiuee [TomoxeHHe KOJUIerHabHBIMU OpraHaMu MOY «COIII Ne 38»
MOTYT BHOCHTBCS ~ W3MCHCHWIA ¥ JIOTONIHEHUs, BBI3BAHHDIC M3MEHEeHHEM
3aKOHO/IATEICTBA 1 TIOSBICHUEM HOBBIX HOPMaTHBHO-1IPABOBBIX JIOKyME@HTOB.
4.3. V3vengHHas peaKiysi TloJIosKeHH)s. BCTYIIAeT B CHILY HOCIC yTBEPIKICHHS €€
PYKOBO/IUTETIEM 06pa30BATENLHOrO YIPEHICHH.

4.4. Hacrosuee [lonoxeHne npekpalaeT CBoe nelicTBHe TIPH peopraHu3alii
WITH JIMKBHIALAK MOY «COILLL Ne 38».



